
 
LAST NAME:   FIRST NAME:   Date of Birth:    

BANNER ID:   SEVIS ID:    CURRENT VISA TYPE:      

FOREIGN ADDRESS (required to issue I-20):    

ADDRESS IN U.S.:     

PHONE NUMBER:   E-MAIL:   

PROGRAM TYPE: ❑ ESL ❑ ESL Bridge (provide level/major below) ❑ Academic (provide level/major below) 

DEGREE LEVEL: ❑ ESL only  ❑ Bachelor’s ❑ Master’s ❑ Doctorate MAJOR:    

If you want to study in a degree program at Lawrence Tech, but you are not currently an F-1 student, you may need 

to change your visa status.  The regulations for who can study vary from one visa type to another; you should 
consult with the Office of International Programs for more information about your situation. 

Foreign nationals who are lawfully present in the U.S. in another non-immigrant category (e.g., F-2, H-1B, H-4, etc.) 
may wish to change their status to F-1 for various reasons.  There are two ways for a person to change their visa 
status to F-1:  departure/re-entry or filing for change of status.  You will need to work with International Programs to 
determine which option is better for your situation. 

If you and the international advisor determine that you will need to file for change of status, you need to be aware of 
the following information: 

▪ Filing for change of status can take many months; the advisor will provide you with current processing times.  
You cannot leave the US while your change of status application is pending.   

▪ Depending upon your current status, you may not be able to begin taking classes until your change of status is 
approved.  Your international advisor will inform you of what is permitted under your current status. 

▪ If you will be starting your degree program at the start of a summer semester, you will need to be enrolled full-
time.  Normally, enrollment in the summer is not required for F-1 students, but if it will be your first semester in 
F-1 status, you will need to be full-time.  Furthermore, you will not be eligible to take a break until the following 
summer semester. 

▪ There are multiple fees that need to be paid to the U.S. government.  Check with International Programs for the 
current fees.  You may also incur smaller, incidental costs (i.e., paying for color copies, paying for certified 
translations of documents, postage to submit your application).  

 

A list of the required documents for the change of status application is on the next page (see reverse side). 

▪ DO NOT STAPLE ANY ITEMS TOGETHER.  LTU & USCIS scan documents for digital copies.  Not stapling 
the documents will facilitate this process. 

▪ Single sided copies only 

▪ Make sure all copies are clear and all information on the original document can be read on the copy. 

▪ Be careful when writing dates and make sure to use the U.S. format:  mm/dd/yyyy  (2-digit Month/2-digit Date/4-
digit Year) 

 

 

Request for Change of Status to F1 

Office of International Programs ◆  21000 West Ten Mile Road  ◆  Southfield, MI 48075 

248.204.3160 ◆  international@ltu.edu  

OFFICE USE ONLY – NOT TO BE COMPLETED BY STUDENT Staff Initials:     

  Admitted in program    GOASEVS & GOAINTL updated   Reminder to f/u for approval at program start 

  ESL   IS hold for COS added   Reminder to defer after program start date 

  $500 Enrollment Deposit   IP Check-in list for program start semester   Reminder for SPAPERS on approval 



Documentation Required for Filing for Change of Status to F1 

o Change of Status form.  Complete the section at the top of the first page of this form and return it to the international student advisor. 

o Completed I-539 form 

• This is the government’s form that is required by U.S. Citizenship and Immigration Services (USCIS). 

• Download it from the USCIS website https://www.uscis.gov/i-539. 

• It must be typed and saved as an editable PDF; email it to the international advisor with whom you are working. 

• Complete as much of the form as you can.  If you are not sure of an answer, do your best to answer it.  The international advisor will 
review your application and make any necessary corrections. 

o I-539 Filing Fee – Check with International Programs for current fee. 

• The fee may be paid by a personal check or money order, or by completing form G-1450 to pay by credit card. 

• If paying by credit card, form G-1450 must be download from the USCIS website, and typed and saved as an editable PDF:   
https://www.uscis.gov/g-1450 

• The check or money order must be made payable to the U.S. Department of Homeland Security.  Use the full name, no 
abbreviations other than “U.S.” 

o Biometrics Fee – Check with International Programs for current fee. 

• USCIS may require that you appear for an interview or provide biometrics (fingerprints, photograph, and/or signature).  USCIS will 
notify you in writing if you need to attend a biometric services appointment, including information about the time and place of your 
appointment. 

• This fee must be submitted with your application, regardless of whether USCIS requires biometrics from you. 

• The fee can be paid in the same manner as the filing fee (see instructions above), but should be a separate payment. 

• Biometrics fee required for each person in application. (Example: student & spouse need to pay $85 each via separate payments) 

o Financial documentation for your current status.  Part 4, question 14 of the I-539 requires financial documentation for your current status.   

o Financial documentation for your F-1 program of study. You must show that you have finances available to pay for the first year of your 
studies, with continued support available to you.  Financial guarantees, scholarships and personal support are all acceptable forms of support. 
If you are using a personal bank statement it must meet the following requirements: 

• Must show $    , which is one year of tuition, fees, living and miscellaneous expenses. (See IP Office for current amount.) 

• Must show an additional $7,000 for dependent spouse, and $5,000 for each dependent child. 

• Must be current. Information more than 3 months old will not be accepted. 

• All financial information must be in U.S. dollars. 

• If your original documentation is not in English, U.S. dollars, or the U.S. calendar, then you must provide a certified translation. 

• The account should be in the student’s name. If the account is not in the student’s name, the account owner must provide a signed 
letter stating that they are providing financial support for the student for the study in the U.S. 

o Letter from student. The letter should explain why you want to change to F-1 status.  Email the letter to the International Advisor who is 
assisting with your change of status application, so the advisor can review the letter prior to your appointment. 

o Color copies of your passport page(s) showing biographical and validity information.  If you are currently in a dependent status, 
provide a color copy of the principal’s passport. The passport(s) must be valid, and cannot expire within the next 6 months.  

o Color copies of your visa page(s). If you are currently in a dependent status, provide a color copy of the principal’s visa. 

o Copy of your I-94 form.  If you are currently in a dependent status, provide a copy of the principal’s I-94.  If the I-94 was issued 
electronically, you can print it at https://i94.cbp.dhs.gov/.  If you have an I-94 card in your passport, copy the front & back of it.  

o Copies of all prior I-20 forms, even those issued by other schools if you transferred.  If you are an F-2 dependent, provide a copy 
of the principal’s current I-20.  For the older I-20 format, copy pages 1 & 3 only; for the newer I-20 format, copy pages 1 & 2 only.  For 
either format, you do not need to copy the page with the regulations. 

o Copy of NEW I-20 ISSUED FOR CHANGE OF STATUS. This will be issued by the international student advisor once you are admitted to 
the degree program and have submitted all of the documents listed above. 

o Proof of payment of SEVIS I-901 fee. This fee can only be paid online at http://www.ice.gov/sevis/i901/; this can be done during the 
appointment if paid using credit card.  Check with International Programs for current fees. 

o Dependent documents.  If you have dependents who are requesting a change to F-2 status as your dependents, the following items will 
be needed for each of them: 

• Copy of their passport  Copy of their current visa   Copy of their I-94 

• Form I-539A Supplemental Information:  This should be filled out with your information in Part 1, and their information after that. 

• Biometrics Fee (check with IP for current fee):  This has to be paid for the person changing to F-1 and each F-2 dependent 

o Additional documents may be required, depending upon your individual situation.  The international student advisor will provide you 
with more information regarding additional documents required for your case, if applicable.  

https://www.uscis.gov/i-539
https://www.uscis.gov/g-1450

